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  BUGEMA UNIVERSITY

EMPLOYMENT OPPORTUNITIES

EXTERNAL ADVERT NO.1 OF 2026

at Bugema University. Please see the job details on Bugema University Website: 
www.bugemauniv.ac.ug , 
humanresource@bugemauniv.ac.ug

Copies maximum 10MB) or seven hard copies to the department of Human Resource 
Management not later than 5:00pm, February 2nd ,2026.  Only shortlisted candidates shall 

University is an equal opportunity employer and does not charge any monies at any stage of 
recruitment process

themselves unsuccessful. 

For any inquiries regarding this advert, please call +256771642765.

POST
ADMINSTRATIVE STAFF

1 DEPUTY VICE
CHANCELLOR
FINANCE AND
ADMINISTRATION

Job Title:           
        Bugema University
      Main campus

Report to:           Vice Chancellor

Job summary DVC-Finance and 

leadership and oversight to the University. Successful
candidate will lead the development and 

strategies, policies, and procedures to ensure the 
 sustainability and growth. This role will 

work closely with the Vice Chancellor, University
Management and Stakeholders  

  







s



We seek a visionary leader to oversee our development 
efforts, providing strategic direction and leadership in 
fundraising, alumni relations, community engagement. If 
you are a collaborative and results-drive professional 
with a passion for education; we want to hear from you. 



Be the third Deputy Vice-Chancellor and in the 
absence of Second DVC to perform the functions 
of the Vice Chancellor. 
Be responsible for identifying and carrying out 
appropriate development planning. 
Develop and implement programs focused on 
planning to give, endowment funds, Foundations, 
and funds by the missions, arms and objectives 
as well as the strategic plan of the University. 
Monitor and coordinate the infrastructure 
development of the University based on the 
Master Plan, including co-ordination of site visits 
by contractors as well as receiving progressive 
reports on ongoing construction projects. 
Develop systems that will facilitate the 
preparation and submission of grant proposals 
from both academic and non-academic staff. 
Mobilize, build, and strengthen the network of 
individuals, alumni, corporations, and 
organizations that contribute to the development 
of the University. 
Act as liaison between funding sources and 
maintain personal contact with representatives 
for funding sources. 
Work as a steward of foundations and 
corporations that have provided support for 
institution projects. 
Act as liaison officer between the Government 
and University on matters affecting the Bugema 
University Community. 
Develop and implement comprehensive 
fundraising strategies and plans. 
Link with stakeholders, institutions, and various 

      agencies with a view of fostering and enhancing     
      the development of the University. 

Ensure the production of materials and activates 
intended for fundraising. 
Supervise the development and alumni affairs 
support staff as well as volunteers in the 



implementation of development and alumni 
affairs programs. 
Liaise with the Deputy Vice-Chancellor Finance 
and Administration on the utilization of donated 
funds, timely completion of projects accurately 
documentation, and prompt reporting as per 
agreements with donors. 
Cultivate and secure major gifts, grants, and 
partnerships. 
Evaluating the profitability of each enterprise 
/project for sustainable growth and development. 
Oversee development team, fostering a culture of 
philanthropy. 
Lead alumni engagements and stewardship 
efforts. 
Serve as a secretary of University Investment 
Committee. 
Perform any other duties that will be assigned 
from time to time by the University 
Administration. 
 
 

 Master’s Degree in Business Administration, 
Management, Education, Development, Project 
planning and Management. 
PhD preferred. 
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4 Internal Auditor Job Title:        Internal Auditor
   Bugema University
   Main Campus

Report to:     Vice Chancellor

Job Summary We are seeking a highly skilled and experienced Internal 
Auditor to join our team.  As an Internal Auditor, you will 
provide 
services to the University, 

management, control, and governance 
processes.

Key D
R

The internal auditor shall:
� Perform and control full audit cycle including risk 

reliability and compliance with all applicable
s.

� Determine internal audit scope and develop annual 
plans.

� 

� Prepare and present reports audits
results and document the process.

� 
ensure validity legality and goal achievement.

� 
measures and cost savings.

� 

� 
memorandum.

� Conduct follows up audits to monitor management’s 

�  

standards.
� 

by your immediate supervisor. 
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5 Title:                Chief Security Guard
     Bugema University
      Main Campus 

Department:    Security 
Report to:          Human Resource Manager

Key D  and
R

The Chief Security Guard shall:
� Daily assign work and deploy security personnel to all

 on campus daily.
� Monitor and supervise security guards to ensure that

they execute their work.
� Draw out the daily work schedules for security

personnel.
� 

through the Human Resource Manager.
� Submit weekly performance reports to the Human 

Resource Manager.
� Train and orient newly recruited security personnel 

into the security department.
� Ensure and maintain discipline among the security 

� Receive daily security reports from subordinates to 
 

� -curricular 

� 
requested by the Chaplain.

�  reasonably 
assigned by the Administ

Minimum requirements.
� e.g., Security

Studies, Criminality, Law Enforcement, Public 
Management, etc.)

� 
CPP, etc.) preferred.

� Minimum 10 years of experience in security
management, including at least 5 years in a senior
leadership role.
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7 HUMAN RESOURCE MANAGER








